








Another member will say, 
"I second the motion." 
Or, the chair will call for 
a second. 
If there is no second, your 
motion will not be considered. 

Motions made at the direction of 
a board or committee (of more 
than one person) do not require 
a second. 

As the person who made 
the motion, you are allowed 
to speak first. 
Direct all comments 
to the chair. 
Keep to the time limit 
for speaking. 
You may speak again after all 
other speakers are finished. 
You may speak a third time 
by a motion to suspend the 
rules with a 2X vote. 

The chair must say, 
"It is moved and 
seconded that we.. . " 
After this happens, debate 
or voting can occur. 
Your motion is now "assembly 
property," and you can't 
change it without consent 
of the members. 

QTH&mw@RCtS 
TH&a.S6- 

The chair asks, "Are you 
ready for the question?" 
If there is no more debate, or 
if a motion to stop debate is 
adopted, a vote is taken. 
The chair announces 
the results. 



M E  Wt)loD OF 
VanNG ON P m o N  
depends on the situation and on 
the bylaws of your organiaion. 
you ma/ vote by: / 

& a- v 

S ) r c n F I f f m  
The chair asks Members raise their hands to verify 
those in favor a voice vote, or as an alternative 

to it. This does not require a count. 
A member may move for 
an exact count. 

move for an exact count. 

POUULL BAUOT 
If a record of Members write 
each person's vo their vote on 
is needed, each a slip of paper. 
member answers This is done 
"yes," "no" or when secrecy 
"present" (indicating is desired. 
the choice not to 
vote) as his or her 
name is called. 

~~ 
When a motion isn't likely to 
be opposed, the chair says, 
"If there is no objection.. ." 
Members show consent by 
their silence. 
If someone says, "I object," 
the matter must be put to a vote. 



A question (motion) is 
pending when it has been 
stated by the &air but 
not yet voted on. 

lhe last motion stated by 
the chair is the first pending. 

lhe main motion is always 
the last voted on. 

A M m m J r n  
W o N r n T B 6 L €  
This motion is used to lay 
something aside temporarily to 
take care of a more urgent matter, 
It should not be used to prevent 
debate or to kill a question. 
Members can "take from the table" 
a motion for reconsideration. 
This must happen by the end 
of the current or next session 
(depending on how soon the 
next session is scheduled). 

AEMJnO)(rn 
P O S w -  
This is parliamentary strategy. 
It allows members to dispose 
of a motion without making a 
decision for or against. This is 
useful in case of a badly chosen 
main motion for which either a 
"yes" or "no" vote would have 
undesirable consequences. 
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4 - m  
that are in order. 

J O S ~ A H M F L ~ ~ P  
properly. 

JHwW 
clearly and concisely. 

J 0 0 € ~  
the rules of debate. 



Here are some motions you rnight ntake, how to 
make them, and what. to expect of the rules. 

END DEBATE AND AMENDMENTS I "I move the previous question." I NO 1 YES I NO 1 NO 1 % 1 YESO 

mDoTt4l4: 

ADJOURN MEETING 

CALL AN INTERMISSION 

COMPLAIN ABOUT HEAT, 
NOISE, ETC. 
TEMPORARILY SUSPEND 
CONSIDERATION OF AN ISSUE 

Yao sA,Y 'nus: WIT* - 
"I move that we adjourn." 

"I move that we recess for ..." 

"I rise to a question of privilege." 

"I move to table the motion." 

POSTPONE DISCUSSION 
FOR A CERTAIN TIME 
GIVE CLOSER STUDY 
OF SOMETHING 

PROTEST BREACH OF - 
RULES OR CONDUCT "I rise to a point of order." YES NO  NO^ NO VOTE O NO I NO I 

I I I 

AMEND A MOTION 

INTRODUCE BUSINESS 

VOTE ON A RULING OF THE CHAIR I "I appeal from the chair's decision." I Y E S .  I YES I YES I NO IMAJORlTYI YES 

w m 6 E  
AElll)rOED? 

err 
omATA6l.E? 

*v You 

,,&-? 

NO 

NO 

YES 

NO 

"I move to postpone the discussion until ..." 

"I move to refer the matter to committee." 

W T V Q l E  
s- P O Y o u I U D  

A- 

"I move to amend the motion by ..." 

"I move that ..." 

YES 

YES 

NO 

YES 

NO 

NO 

1 I I I I I I 

REQUEST INFORMATION 

NO 

NO 

SUSPEND RULES TEMPORARILY 

AVOID CONSIDERING AN 
IMPROPER MAllER 
VERIFY A VOICE VOTE BY 
HAVING MEMBERS STAND 

( "Point of information.. ." I YES 1 NO 1 NO I NO I NOVOTE I NO 

NO 

NO 0 

NO 

NO 

YES 

YES 

"I move to suspend the rules so that ..." I NO I YES I NO I NO I M I NO 

YES 

YES 

"I object to consideration of this motion." 

"I call for a division," or "Division!" 

RECONSIDER A HASTY ACTION "I move to reconsider the vote on ..." YES Q YES YES 8 NO MAJORITY I NO 
I 

NO 

YES 

NO 

NO 

YES 

YES 

TAKE UP A MATTER 
PREVIOUSLY TABLED 

NOTES: Unless Affirmative 0 Unless O Unless the 8 Unless 
moved when votes may vote on committee has motion t~ 
no question not be question already taken ammdWBs 
is pending. reconsidered. has begun. up the subject. not 

YES Q 

YES 

YES 

YES 

0 Udsss the 0 A 36 vote in 8 Only if the main 0 Only if the @ Unless the 
&qir submits question has speaker has motron to be 
&bha~~semMy r e  not, the floor but reconsrdered 
Wd&&tl. consideration of debated yet. has not is not 

( : 
I the meln motion. actually begun debatable. 

to speak. 9 

MAJORITY 

MAJORITY 

NO VOTE 

MAJORITY 

YES 

YES 

"I move to take from the table ..." 

NO 

NO 

NO 

NOO 

YES 

YES 

NO 

NO 

MAJORITY 

MAJORITY 

I 

NO 

YES 

YESQ 

MAJORITY 

MAJORIN 

NO 

NO 

YES 

YES 

YES 

NO 

NO . 

NO 

% @  

NOVOTE 

YES (B 

NO 

NO MAJORITY NO 




